
















































































Instructions for a local association to apply for an EIN as of 1.6.23  
 
https://www.irs.gov/businesses/small-businesses-self-employed/how-to-apply-for-an-ein 
 
Apply Online, click on Internet EIN 
 
Next click on Apply Online Now 
 
A box will pop up (Sa.www4.irg…..) click OK 
 
Begin Application >> 
 
What type of legal structure is applying for an EIN?  
Click View Additional Types, Including Tax-Exempt and Governmental Organizations – Continue >> 
 
Additional Types 
Click Other Non-Profit/Tax-Exempt Organization – Continue >> 
 
Please confirm your selection. 
No boxes to check, just click Continue >> 
 
Why is the Non-Profit/Tax-Exempt Organization requesting an EIN?   
Click Started a new business box – Continue >> 
 
Please tell us about the Responsible Party – this should be the association President or Treasurer 

 First name * - Enter the first name of the association President or Treasurer 
 Last name * - Enter the last name of the association President or Treasurer 
 SSN/ITIN * - Enter the social security number or individual taxpayer identification number of the 

person you entered as the name (President or Treasurer). 
 
Choose One: *  
Click the box:  I am a responsible and duly authorized member or officer having knowledge of this 
organization’s affairs.  Continue >> 
 
Where is the Non-Profit/Tax-Exempt Organization physically located? 
You should enter the same address that you plan to use when you open your association bank account. 
 
You can decide yes or no if you’d like mail sent to a different address. Continue >> 
 
Tell us about the Non-Profit/Tax-Exempt Organization. 

 Legal name * NAPMW XXXXXXX Association (This will be whatever you have chosen to be your 
official NAPMW name, typically a city or area.  You should have already made this decision prior 
to reaching the step of requesting this EIN.) 

 County * – should auto fill from when you entered your address on the previous page 
 State * - should auto fill from when you entered your address on the previous page 
 Non-Profit/Tax-Exempt Organization start date * - this should be the date when the NAPMW 

National Board approved your membership. 



 
Tell us more about the Non-Profit/Tax-Exempt Organization. 
Click No for each category – Continue >> 
 
What does your business or organization do? 
Other (all the way at the bottom) – Continue >> 
 
You have chosen Other. 
Please choose one of the following that best describes your primary business activity: 
 
Click Other-please specify your primary business activity: 
Type in Education – Continue >> 
 
How would you like to receive your EIN Confirmation Letter? 
Click Receive letter online (unless you would rather it be mailed which takes a long time) – Continue >> 
 
Summary of your information 
 
Review all the information and if ok click Submit 
 
After a few minutes a letter with your EIN should pop up.  Save or print.  This will be your only 
opportunity to do this. 
 


